   LOCAL Real Estate Financing and Project Overview

General
	Common name of property/building
	      

	Address of property/building
	      

	Contact Information

	Finance Contact
	Real Estate/Construction Contact

	Name 
	     
	Name 
	     

	Title 
	     
	Title 
	     

	Phone 
	     
	Phone 
	     

	Email 
	     
	Email 
	     


Select the type of project you intend to finance: 

 FORMCHECKBOX 
  New Construction   
 FORMCHECKBOX 
  Acquisition of Property 
 FORMCHECKBOX 
  Refinancing – Please provide a copy of the existing financing contract to OST 
Timing
	Target acquisition date, if acquisition :
	      

	Expected timing, if construction:

Bid date:

Construction start:

Construction completion:
	      
      
      


Required Information and Documentation

	Please attach a copy of the legal description of the property

	 FORMCHECKBOX 
  The Legal Description is included

	Has a title report or preliminary commitment for title insurance been obtained?


	 FORMCHECKBOX 
  Yes  FORMCHECKBOX 
  No
If yes, please provide a copy to OST.  



Estimated Project and Finance Information *
Please provide an estimated project budget as follows. All soft costs should be identified.

	Acquisition Price 
	      

	Acquisition Costs (provide detail) 
Title Insurance
Phase I
Other
Other
	      
      
     
     

	Construction Costs 
Contract price 

Architect/Engineer
Other 
	      
      
     
     

	Total project cost
	     

	Amount paid by agency
	     

	Total amount to be financed
	     


* Include only costs to be incurred by the Agency.  All costs relating to the LOCAL Program financing will be estimated and provided by the Office of the State Treasurer.
	Desired length of financing
	       years

	Repayment source (i.e. voted levy, revenue, savings from payment reductions) 
	     



Use of Land or Building 

	Building size 


	      sq ft

	Who will occupy the building upon completion of the project? 


	     

	What is the intended use of the building?
	      

	Who were the previous tenants? 
	     

	What was the previous use? 
	     

	Is the property to be acquired currently occupied by any agency of the State, or other local government agencies?


	 FORMCHECKBOX 
  Yes           FORMCHECKBOX 
  No

	If so, are any private or federal government tenant leases expected to continue?
	     

	For any private or federal government leases that are expected to continue, please provide the following for EACH tenant:

Business/agency use
Ending date of lease term
Terms of any renewal options
Periodic lease payments
Square footage occupied
Intended use by the State Agency

	     
      
     
      (monthly) (annually) 

     
     


	Any state agency leases that are expected to continue must be assigned to the State Agency.  Also, for any private tenants, estoppels must be provided, and all security deposits and prepaid rents should be transferred to the Agency.


	Does the Agency expect to enter into ANY type of management agreements, service contracts or other business arrangements relating to the property with any other parties?
	     

	Has a Phase 1 Environmental Review been performed?  If so, were there any item that indicated the need for a Phase 2 review?
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